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SAFETY MANAGER 

JOB SUMMARY   

The Safety Manager acts as the Company Security Officer, serves as the Company’s Alternate Designated 

Person Ashore and Document Controller as required by applicable codes. The Safety Manager maintains 

up-to date knowledge of UnCruise Adventures operations and its associated statutory, regulatory and 

legal requirements and ensures the Safety Management System is current with regulations and 

requirements. The Safety Manager is responsible for all aspects of the SMS Manual, vessel security 

programs, official document management and renewals. The Safety Manager oversees vessel and shore 

side safety programs.  

ESSENTIAL DUTIES   

Safety Management System (SMS) 

 Serves as Company’s Alternate Designated Person Ashore. Responsible for investigating 

non-conformities, incidents, and ensuring to relevant Operations Director or Manager 

produces corrective actions in a timely fashion. 

 Oversees scheduling and reviews of internal and external audits, management reviews and 

master’s reviews. 

 Oversight of Company Risk Management and Safety Committees.  

 Acts as Document Controller as outlined in the SMS Manual. Is responsible for approving 

and distributing revisions to the SMS Manual and its related internal controlled documents 

such as forms, checklists and master vessel files.  

 Responsible for ensuring that official certificates, documents and records are 

updated/renewed at the appropriate dates and appropriately filed and retained on the 

vessels and corporate files.  

 Provides the Masters with the knowledge and resources to conduct risk assessments.  

Vessel Security 

 Acts as Company Security Officer with primary responsibility for Flag State Ship Security Plan 

approvals, audits, non-regulated facility waivers and distribution of security related 

documents in addition to responsibilities outlined in Ship Security Plans. 

 Work with Nautical Operation on the security requirements for Transport Canada’s trip 

approvals for the Safari Quest’s Pacific Northwest voyages.   

 Oversight and scheduling of contracted security during vessel layup periods. 
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Yard Safety Programs 

 Responsible for ensuring vessel and operations management are implementing shipyard 

safety programs. Oversight of forklift certifications, respiratory protection, confined space, 

lock out tag out, fire watch training and hot work permits.   

 Responsible for auditing vessel operations to ensure department and vessels are complying 

with company’s hazardous waste disposal program for vessels and warehouse facilities.  

 Responsible for the hazard communication program. Oversees Safety Data Sheet (SDS) 

database including offline backups for vessels, secondary containment labeling and training 

employees in hazard communication. 

Other 

 Responsible for approvals, maintenance and annual review of Shipboard Oil Pollution 

Emergency Plans/Non-Tank vessel Response Plans including marine salvage and oil spill 

response provider contracts.  

 Responsible for providing vessels up-to-date documents for compliance with the EPA Vessel 

General Permit including required visual inspections, dry dock reports and required internal 

and external annual reports. 

 Responsible for auditing vessel teams to ensure they are maintaining fleet medical 

inventories. 

 Ensure contracts with MMA and RMI are maintained and in place and information is 

provided to the vessel managers. 

 Responsible for Delorme location tracking devices program and provides technical support 

to users. used Oversees Delorme communication device program with assistance of  

administrator 

 Auditing inventories of vessel safety equipment and provide vessel managers with support 

in procuring replacements.  

QUALIFICATIONS  

To perform this job successfully, an individual must be able to perform each essential duty 

satisfactorily.  The requirements listed below are representative of the knowledge, skill and/or ability 

required.  Reasonable accommodations may be made to enable individuals with disabilities to perform 

the essential functions. 

Required: 

 Minimum of 3 years management and compliance experience in maritime, regulatory, and/or 

safety-specific roles. Five or more years preferred. 

 Minimum 3 years of experience auditing and inspecting safety-related and compliance-centric 

processes, procedures and internal policy; maritime industry experience preferred. 
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 Proficient user of computer systems, with the ability to utilize MS software applications in a 

Windows environment. Proficiency in efficient use of internet browsers, database-software 

environments, and similar - such as Google documents, cloud-based preventative maintenance 

software, etc. 

 Excellent communication skills; Ability to troubleshoot, respond assertively with confidence, 

make sound decisions while exercising good judgment, and effectively communicate 

requirements to peers, subordinates, and superiors.  

 Excellent written communication skills, including the ability to author safety and compliance 

documentation, write clear and functional process/procedure resources, compose internal and 

external memos, etc, with the ability to prepare professional documents and reports in a timely 

manner.  Technical writing skills a plus. 

 Ability to maintain confidentiality and professional demeanor at all time; ability to use 

appropriate level of confidentiality, tact and courtesy. 

 Strong time management skills; able to handle multiple tasks, set priorities, and meet deadlines. 

 Proven record of effective collaboration and delivery of efficiencies across multiple departments  

Preferred:  

 Experience as Mate or Captain on a passenger vessel of 100-tons or more, including navigation 

and bridge watch responsibilities, maintaining navigation/communications equipment, 

performing chart corrections. 

 Bachelor’s degree (environmental health/safety or related field preferred). 

 ISM code and internal Auditor Training 

 DPA training course 

 Shipyard Competent Person Training 

  

Required Certificates, Licenses, Registrations: 

 Valid US Passport (or verification of legal right to work in the U.S. without Visa sponsorship) 

 Valid TWIC 

 Company Security or Vessel Security Officer Training Certificate 

 

WORK SCHEDULE   

Standard office hours, Monday through Friday, 8am – 5pm with occasional extended or weekend hours 

as needed to meet deadlines. This position may require travel up to 20% of the time in support of audits, 

inspections, and ride alongs. 

PHYSICAL DEMANDS / WORK ENVIRONMENT 

 Length of Work Shift- Work is typically performed in a normal office environment, although 
inspections and audits may require travel and work aboard vessels which may include work 
shifts of 12 hours per day, 7 days a week for 2 to 3 weeks at a time.  
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 Mobility - Ability to sit or stand in an office environment, utilize typical office equipment 
including keyboard/mouse, telephone. Work aboard ships can require frequent bending, 
reaching, twisting, kneeling, crawling, and pushing/pulling.  Must ascend and descend stairs and 
ladders, sometimes while carrying tools or objects. Ability to stand or sit for long periods of 
time.  

 Handling/Strength- Ability to handle, lift, and lower objects totaling 25 pounds between the 
ground/deck level to a height of about 4 to 6 feet, and able to repeat these movements.   

 Environmental Conditions- ability to work in typical office environments as well as in all weather 
conditions, around loud noise, in small spaces, and fit through a 28-inch wide hatch. 

DISCLAIMER STATEMENT   

This job description is intended only to describe the general nature and level of work being performed 

by an employee in this position.  It is not intended to be construed as an exhaustive list of all 

responsibilities, duties, and skills or abilities required or persons so classified or assigned. 

It is the policy of UnCruise Adventures not to discriminate on the basis of race, color, sex, creed, religion, 

marital status, citizenship, the presence of any sensory, mental, or physical disability, gender identity, 

gender expression, sexual orientation, age, disability, ancestry, national origin, or veteran status in its 

educational programs, activities, or employment as required by law.  

 


